
 

  

 

MUNICIPAL FINANCE OFFICER CERTIFICATION AND  
EDUCATION ACT (CMFO) 

POLICIES AND PROCEDURES OVERVIEW 
by 

Jerry E. Durham, CPA, CGFM, CFE 
Assistant Director, Research, Compliance,  

and Contract Review 
 
The Comptroller of the Treasury, Division of Local  
Government Audit has recently completed a detailed  
Policies and Procedures Manual for the CMFO program.  This manual should 
provide answers to any questions you have about the program.  We  
encourage each of you to visit our website https://www.comptroller.tn.gov/
RA_Upload/CMFOWelcome.aspx to view the entire Policies and  
Procedures manual.  An overview of the Policies and Procedures is presented 
below for your consideration.   
 
The Municipal Finance Officer Certification and Education Act of 2007 law has 
two main provisions: (1) the establishment of the “Certified Municipal Finance 
Officer” (CMFO) program, and, (2) the establishment of minimum qualifications 
for the chief financial officer of each municipality to “ensure competence in the 
handling of municipal funds and the protection of public moneys.” 
 
The detailed Policies and Procedures manual addresses the practical  
administration and reporting related to each of these two main provisions and 
will be used by the Division of Local Government Audit to determine whether 
(1) individuals are complying with the requirements of the CMFO program and 
(2) municipalities are complying with the requirement to employ competent 
chief financial officers.  (T.C.A. § 6-56-408) 
 
Compliance with the CMFO program requirements involves the following: 
 
 meeting the basic eligibility requirements to participate in the program; 
 successfully completing all of the coursework in the program; 
 applying for certification through the Comptroller’s online system for 

CMFOs; 
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Compliance with the CMFO program  
requirements involves the following (Cont.): 

 

 annually completing the required continuing  
professional education (CPE) and entering the 
related information in the Comptroller’s online  
system for CMFOs; and 

 annually certifying regarding ongoing eligibility 
requirements through the Comptroller’s online 
system for CMFOs. 

 
Failure to comply with the above requirements can 
result in increased CPE requirements or denial,  
termination, or revocation of the CMFO certification. 
 
Municipal compliance with the requirement to employ 
competent chief financial officers involves the  
following: 
 

 ensuring that the municipality has employed a 
chief financial officer that meets the certification 
and/or the CPE requirements of the law; 

 ensuring that adequate time and funding is  
provided for the continuing education  
requirements of the law; and 

 completing the Annual Reporting Form in the  
Contract and Report System (CARS). 

 
Failure to comply with the above requirements can 
result in financial penalties involving the withholding 
of sales tax revenue collected and distributed by the 
state or additional costs for increased CPE  
requirements. 
 
We sincerely appreciate all the hard work that went 
into obtaining the CMFO designation.  Each person 
who has gained CMFO status should be proud of  
his/her accomplishment.  Let’s all work together to 
ensure that no person who has achieved this im-
portant milestone in their career is ever faced with the  
possibility of losing their certification.  Remember, CPE 
is the Key! 
 
A debt of gratitude is due to Iris Haby who wrote the 
majority of the Policies and Procedures manual.   
 
Happy New Year,   

SPOTLIGHT ON GOING  

INACTIVE 

Individuals who wish to change from an active  

status to an inactive status will need to complete a 

form, which will be filed in the individual’s CMFO 

account.  To obtain a copy of the form,  please 

email Yanna Utley at Yanna.Utley@cot.tn.gov. 

P 
enalty hours will be assessed  

within the second quarter of the year 

(April thru June) for individuals who 

have not completed their Continuing 

Professional Education (CPE) for 2015.  If you 

know that you did not complete 24 hours in 2015, 

please plan to obtain additional CPE hours  

during the 2016 year.  Generally, penalty hours 

equal the number of hours you did not complete 

in 2015.  However, a final determination letter 

will be sent to you indicating the number of  

penalty hours in 2016.  The penalty hours are in 

addition to the 24-hour requirement for 2016. 

mailto:Yanna.Utley@cot.tn.gov
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Registration questions? Contact Cyndy Edmonds at (865) 974-9844 or Michelle Buckner at 865.974.9851 

Upcoming Training 
Classes/Conferences 

Over 150 new online courses  
are now available to City Employees 

These courses may be accessed at http://online.mtas.tennessee.edu 

Here are just a few examples of courses available: 

 ACCOUNTING TRANSACTIONS AND BOOKS OF ACCOUNT  

2 HOURS (CMFO-F) 

 THE ACCOUNTING CYCLE AND ACCRUAL ACCOUNTING 

2 HOURS (CMFO-F) 

 ANALYZING FINANCIAL STATEMENTS FOR  

NON-FINANCIAL PROFESSIONAL 2 HOURS (CMFO-F) 

 THE ESSENTIALS OF BUDGETING FOR NON-FINANCIAL 

PROFESSIONALS 2 HOURS (CMFO-F) 

 AUDITING FOR INTERNAL CONTROL AND RISK  

ASSESSMENT  2 HOURS (CMFO-F) 

 TRIAL BALANCE AND ADJUSTING ENTRIES 2 HOURS 

(CMFO-F) 

 CAPITAL BUDGETING: THE CAPITAL BUDGETING  

PROCESS 2 HOURS (CMFO-F) 

 RISK MANAGEMENT: WORKPLACE SAFETY, SECURITY, 

AND PRIVACY 1 HOUR (CMFO-F) 

 FINANCIAL STATEMENTS FOR NON-FINANCIAL  

PROFESSIONALS 2 HOURS (CMFO-F) 

 OPEN RECORDS 3 HOURS (CMFO-F) 

 PRINCIPLES OF ACCOUNTING AND FINANCE FOR  

NON-FINANCIAL PROFESSIONALS 2 HOURS (CMFO-F) 
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2016 TGFOA Spring Institute 
March 17 & 18th  

Memphis, Tennessee 
 

Please visit the website for information at http://tngfoa.org/ 

2016 NASACT  
Tennessee Training  

Seminars 
 

April 27-28, 2016 - Chattanooga, TN 
May 2-3, 2016 - Nashville, TN 

May 9-10, 2016 - Morristown, TN 
May 12-13, 2016 - Jackson, TN 

 
For more details, please visit their website at  

http://www.nasact.org/tn_training 


